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S t a n d a r d P l a n s – A m e n d m e n t A d m i n i s t r a t i v e 
M i n o r

• Minor changes to approved Standard Plan elevations that do not
significantly change the appearance or adversely affect the aesthetics of
the elevation. Examples include: optional lighting, doors, windows.

• Minor changes to the exterior finish, materials or color from the
Standard Plan palette.

• Useful Links on Gilbert’s Planning & Development webpage:
• Development Fee Schedule
• Planning Division Project Review Timelines
• General Plan Character Area Map
• Zoning and Land Development Code
• Zoning Map Noting Overlay Zoning Districts
• Heritage District Design Guidelines
• System Development Fees Area Map
• Gateway Area Traditional Neighborhood Design Guidelines
• Residential Design and Development Guidelines

(Contact the Planning Services Division for authorization that your request falls under the 
scope of this application to avoid delayed processing times.)
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Attachment 1

Standard residential house plan conditions adopted by resolution of the 
Design

Review Board on December 14, 2000.

1. A minimum of three architecturally different covered patio designs shall be provided for
each standard plan on lots that back to common open space or public streets. The
designs will incorporate differing rooflines such as a parapet design, a gabled design or
other appropriate design given the main structure rooflines. All patio columns shall be
of substantial dimensions (i.e. 12” stucco column) and constructed of materials
compatible with the exterior elevations.

2. A minimum of three (3) different garage doors shall be offered as a standard feature for
each standard plan. Different designs may include short vs. long panels and
decorative, divided-light panels.

3. No house product of the same floor plan and elevation shall be built adjacent or across
from one another. Across is defined as any lots having common frontage.

4. The same color scheme is not permitted on adjacent residences.

5. Provide reverse elevations, where possible, on adjacent lots to keep the garage doors
from always being on the same side of the lots

6. Detailing (i.e. veneer stone, brick, shutters, window mullions, decorative corbels, etc.)
as shown on the approved elevations shall be standard and clearly labeled on the
construction documents. Substantial deviations from the approved elevations shall be
reviewed by the Design Review Board.

7. No similar rear elevations shall be allowed adjacent to one another along open spaces or
public right-of-ways. Window detailing shall be applied to the side or rear elevations that
side or back onto an open space or public street. The detailing shall be clearly noted
on the construction documents.

8. Wainscoting pop outs and other horizontal banding details applied to the front elevation
shall be wrapped around the corner of the house to the return wall or to a prominent
end-column feature.

9. All exposed metal roof vents and utility equipment shall be painted to match the
adjacent roof or building color. This shall be clearly noted on the construction
documents.

10.All ground-mounted mechanical equipment within a side or rear yard of a lot enclosed by
a view wall shall be fully screened by a finished wall.

11.These conditions and any additional conditions approved by the Design Review Board
shall be placed on the cover sheet of the first house plan construction submittal and all
subsequent submittals for each individual standard plan.
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Attachment 2

Policy Review under IRC 2012 Code
Fire Separation Requirement

The following will be the policy of review for all plans reviewed under the IRC 2012 Code in regard
to 5’ fire separation requirement.

Any structural or architectural element that encroaches within 5’ of any lot line (ground to sky) will
be required to be designed as a 1 hour fire rated assembly. Exception; an architectural element
constructed of heavy timber or of foam material covered by stucco may encroach into this 5’
required fire separation.

Please see supporting code reference below:

SECTION R302 
EXTERIOR WALL LOCATION

R302.1 Exterior walls
Construction, projections, openings and penetrations of exterior walls of dwellings and
accessory buildings shall comply with Table R302.1(1); or dwellings equipped throughout
with an automatic sprinkler system installed in accordance with Section P2904 shall comply
with Table R302.1(2).

TABLE R302.1(1)
EXTERIOR WALLS

TABLE R302.1(2)
EXTERIOR WALLS - DWELLINGS WITH FIRE SPRINKLERS

1 foot = 304.8 mm 
N/A = Not Applicable
a For residential subdivision where all dwellings are equipped throughout with an automatic sprinkler system installed in accordance with 
Section P2904, the fire separation distance for nonrated exterior walls and rated projections shall be permitted to be reduced to 0 feet, and 
unlimited unprotected openings and penetrations shall be permitted, where the adjoining lot provides an open setback yard that is 6 feet or 
more in width on the opposite side of the property line.

EXTERIORWALL ELEMENT MINIMUMFIRE RESISTANCE RATING MINIMUMFIRE SEPARATION DISTANCE

Walls Fire resistance rated 1 hour –tested in accordance with ASTM E 119 
or UL 263 with exposure from both sides

<5 feet

Not fire resistance rated 0 hours ≥5 feet

Projections Fire resistance rated 1 hour on the underside ≥2 feet to <5 feet

Not fire resistance rated 0 hours ≥5 feet

Openings in Walls Not allowed N/A < 3 feet

25% maximum of wall area 0 hours 3 feet

Unlimited 0 hours 5 feet

Penetrations All Comply with Section 302.4 < 5 feet

None required 5 feet

EXTERIOR WALL ELEMENT MINIMUM FIRE RESISTANCE RATING MINIMUM FIRE SEPARATION 
DISTANCE

Walls Fire resistance rated 1 hour –tested in accordance with ASTM E 119 
or UL 263 with exposure from both sides

0 feet

Not fire resistance rated 0 hours 3 feeta

Projections Fire resistance rated 1 hour on the underside 2 feeta

Not fire resistance rated 0 hours 3 feet

Openings in Walls Not allowed N/A < 3 feet

Unlimited 0 hours 3 feeta

Penetrations All Comply with Section 302.4 < 3 feet

None required 3 feeta
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Attachment 3

SAMPLE LOT FIT ANALYSIS MATRIX

Ordinance #:
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Attachment 4 

Sample Standard Plot Plan

Ordinance #:
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Attachment 5 

SAMPLE ELEVATION MATRIX

Front Elevation Matrix

Rear Elevation Matrix

1-6-20



Attachment 5 

SAMPLE ELEVATION MATRIX
Left Elevation Matrix

Right Elevation Matrix
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Standard Plans – Amendment Administrative Minor

1

Submittal Formatting, Required Materials and Checklist:
 Over the Counter Submittal:

 Submit electronic copy of ALL required items on checklist.  (No 24” x 36”)
 Submit a hard copy (8.5” x 11 or 11” x 17” only) of the entire packet with the 

electronic copy and payment. (No 24” x 36”)
 Purge images of unnecessary blocks and layers (single layer).
 Save each exhibit as a separate PDF per document naming below.

Document Naming:
 Exhibit 1:   Application
 Exhibit 2:   Project Narrative
 Exhibit 3:   Parcel/Aerial Map
 Exhibit 4:   Typical Plot Plans (if applicable)
 Exhibit 5:   Color and Materials Board 
 Exhibit 6:   Elevation Matrix (if applicable)
 Exhibit 7:   Elevations
 Exhibit 8:   Floor Plans (if applicable)
 Exhibit 9:   Lot Fit Analysis (if applicable)
 Exhibit 10: Letter from Architectural Review Committee, Property Owner’s

Association/ Home Owners Association (if applicable)

Checklist

Exhibit 1:  Application
 Must be fully completed and signed.

Exhibit 2:  Project Narrative 
 Project Narrative should be typed in a 12pt font and no more than 5 pages in length;
 Describe proposed project of what is being changed or altered; 
 Describe before or after changes, provide all new specification;
 Specifically identify which plans or lots the change affects.

Exhibit 3:  Parcel /Aerial Map
 Maricopa County Assessor Parcel Map (Highlight project area and provide parcel 

number (s);
 Aerial with Parcel Boundary.

Exhibit 4:  Typical Plot Plans (if applicable)
 Graphic scale, north arrow, dimensions and exhibit date;
 Home Builder and Subdivision Name;
 Plan Number, Minimum lot area and typical lot lines;
 Location of ground mounted mechanical equipment screened from public view. 
 Identify all features:  plan options, roof overhangs, upper levels, building projects 

identified with a dashed line, distance of overhangs /projections to property line 
(must comply with the IRC 2012 code requirements)**

 Required building setbacks;
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 Front setback stagger (if applicable) (If all plans cannot meet front setback stagger 
requirements, identify predetermined lot staggers on the lot fit analysis);

 Proposed and allowed building lot coverage;
 Maximum lot coverage of elevations with maximum square footage/features, *if all 

options exceed allowable lot coverage, add a note stating as such, and that options 
may be limited;

 Identify standard easements;
 Locations and dimensions of typical driveways; 
 Provide additional plot plans for each elevation style (A, B and C) if footprints, 

setbacks or lot coverage vary.
NOTE:  Illustration of Typical Plot Plan referenced above included in the Process Guide.

Exhibit 5:  Color and Materials Board
 A matrix of all proposed color schemes for all elevations, noting color, material 

names and manufacturer number;
 Samples of all veneer and roof material.

Exhibit 6:  Elevation Matrix (if applicable) 
 Provide a colored matrix of all front, rear and side elevations for each standard plan.

NOTE:  Illustration of Elevation Matrix referenced above included in the Process Guide.

Exhibit 7:  Elevations 
 Provide one colored set and one black and white set;
 Graphic scale and exterior dimensions;
 Home Builder and Subdivision Name;
 Building elevations for all sides;
 Provide elevations for each standard floor plan proposed for the project;
 Provide additional elevations of each floor plan with all optional features per 

standard plan, (i.e., windows, extended porches);
 Minimum of three different garage door designs for each standard plan;
 Identify materials proposed, including decorative elements as standard features;
 Identify accent features such as window trims or other features that project from the 

main wall plane and note their depth;
 Identify accents, details (i.e., corbels, exposed rafter tails, etc.) and other areas 

requiring fire rating per IRC 2012 Section R 302.1
 Identify gutters and downspouts painted to match, if applicable;
 All elevations must be oriented consistently with the floor plans;
 Standard Plan Notes are applicable to all residential standards plans and must be 

placed on the cover sheet of the construction documents.
NOTE:  Illustration of Standard Plan Notes referenced above included in the Process Guide.

Exhibit 8:  Floor Plans (if applicable)
 Graphic scale, dimensions and exhibit date;
 Home Builder and Subdivision Name;
 Interior space distribution with dimensions;
 Exterior walls and interior partitions;
 Line of second floor above and line of first floor below (for two story homes);
 Fenestration;
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 Stairs;
 Provide additional floor plans for all elevation styles, including separate details for 

optional features (i.e., windows, extended porches/patios, extended garages, walk 
decks, casitas, etc.);

 Label all rooms and note square footage.

Exhibit 9:  Lot Fit Analysis Matrix 
 Provide a lot fit analysis matrix which includes the required setbacks, ordinance #, 

zoning, maximum lot coverage, special condition notes for each standard plan and 
elevation. 

NOTE:  Illustration of Lot Fit Analysis Matrix referenced above included in the Process Guide.

Exhibit 10:  Letter from Architectural Review Committee, Property Owner’s Association / 
Home Owner’s Association (if applicable)
 Letter from Architectural Review Committee or Property Owner’s Association or HOA 

stating their approval of this project.
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  Plan Type:  Standard Plans 
 Work Class:  Amendment Administrative Minor 
 Contact the Planning Services Division for authorization that your request falls under the scope of this 
  application to avoid delayed processing times. 

 Staff Use Only: 
 Permit Number: ______________________ 

 
Description (Proposal Name):  

Approved ST File Number:  
Address or Location:  
 

Request Summary (briefly describe proposal here and attach a detailed narrative)  
 
 
 

APN/Tax Parcel Numbers:  
 

Gross/Net Acres:  Zoning:  
 

General Plan Character Area:  Santan  Heritage District 
(if applicable)  Gateway  Morrison Ranch 
 
Overlay Zoning District:  Santan Freeway Corridor  Phx/Mesa Gateway Airport  
    Vertical Development 
Property Owner:  (All information must be provided) 
Name (print):  E-mail:  
Address:  
City, Zip:  
Phone:   Business   Mobile    Home    Other 
Signature*:  Date:  
*If signature is not provided above, a letter of authorization from the property owner is required. 

Applicant/Contact:  (All information must be provided) 
Company:  
Contact   E-mail:  
Address:  
City, Zip:  
Phone:   Business   Mobile    Home    Other 
Signature:  Date:  
 
Administrative Completeness Review 
Staff will review the application to ensure all required documents and information has been included.  If required information is 
missing, applicant will be notified that the application has been rejected until all required information is submitted.  If the 
application is rejected, upon resubmittal, a new Administrative Completeness Review will be conducted. Staff may also 
determine if the request does not fall under the purview of this application type. 
A.R.S. § 9-843.  Prohibited acts by municipalities and employees; enforcement; notice 
A. A municipality shall not base a licensing decision in whole or in part on a licensing requirement or condition that is not specifically authorized by statute, rule, ordinance or code. A 

general grant of authority does not constitute a basis for imposing a licensing requirement or condition unless the authority specifically authorizes the requirement or condition. 
B. Unless specifically authorized, a municipality shall avoid duplication of other laws that do not enhance regulatory clarity and shall avoid dual permitting to the maximum extent 

practicable. 
C. This section does not prohibit municipal flexibility to issue licenses or adopt ordinances or codes.  
D. A municipality shall not request or initiate discussions with a person about waiving that person's rights.  
E. This section may be enforced in a private civil action and relief may be awarded against a municipality. The court may award reasonable attorney fees, damages and all fees associated 

with the license application to a party that prevails in an action against a municipality for a violation of this section.  
F. A municipal employee may not intentionally or knowingly violate this section. A violation of this section is cause for disciplinary action or dismissal pursuant to the municipality's 

adopted personnel policy. 
G. This section does not abrogate the immunity provided by section 12-820.01 or 12-820.02. 
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